[Your Full Name]
[Your Address, City, Postcode]
[your.email@example.com]  |  [+44 7700 000000]

[Date]

[Hiring Manager's Name]
[Job Title]
[Company Name]
[Company Address]

Re: Application for [Target Role] at [Company Name]

Dear [Hiring Manager's Name / Hiring Team],

I am writing to apply for the [Job Title] role at [Company Name]. While my background is in [previous industry], I have made a deliberate and well-prepared transition into [new field], and I am confident that my transferable skills and recent training make me a strong candidate.

Over [X] years in [previous career], I have built strong expertise in [transferable skill 1], [transferable skill 2], and [transferable skill 3]. These skills are directly applicable to [new role/industry]. For example, my experience in [specific example] required [skill] – the same core competency needed in [new role].

To ensure I am fully prepared for this transition, I recently completed [Course / Certification / Bootcamp] at [Provider], where I gained hands-on experience in [new skill]. I also [other preparation, e.g. freelanced, volunteered, built a project] to build practical knowledge in [area].

I would welcome the opportunity to discuss how my background and fresh perspective could add value to [Company Name]. My CV is enclosed. Thank you for your time and consideration.

Yours sincerely,

[Your Full Name]
