[Your Full Name]
[Your Address, City, Postcode]
[your.email@example.com]  |  [+44 7700 000000]

[Date]

[Hiring Manager's Name]
[Job Title]
[Company Name]
[Company Address]

Re: Application for [Job Title] at [Company Name]

Dear [Hiring Manager's Name / Hiring Team],

I am writing to apply for the position of [Job Title] at [Company Name], as advertised on [Job Board / Company Website]. With [X] years of experience in [relevant field] and a strong track record of [key achievement], I am confident I would be a valuable addition to your team.

In my current role at [Current Employer], I have [key responsibility or achievement]. I have developed expertise in [Skill 1], [Skill 2], and [Skill 3], which I believe align closely with the requirements outlined in your job description. [Add a specific example that demonstrates a relevant achievement with a metric if possible.]

I am particularly drawn to [Company Name] because of [reason – e.g. your reputation for innovation, your recent [project], your culture of [value]]. I am eager to bring my skills in [skill] to contribute to [company goal or department objective].

I would welcome the opportunity to discuss my application further. Please find my CV attached for your consideration. Thank you for your time and I look forward to hearing from you.

Yours sincerely,

[Your Full Name]
